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Job Description:   Nurse Associate
Introduction 
The Humbleyard Practice covers the area south of Norwich caring for a population of approximately 22,500 patients.  It operates from three separate surgeries in the villages of Cringleford, Hethersett and Mulbarton and provides a comprehensive range of primary medical care services for its patients and carers.  In recent years, the practice has reviewed its provision and skill mix of general practice nursing and has introduced a peripatetic approach to some of these services, with staff operating as a team across the three surgeries.   
 
The post holder will be responsible for assisting the doctors in the provision of a comprehensive general nursing service. It should be noted that the post holder may be required to treat patients at all three of the practice’s sites, Hethersett, Cringleford and Mulbarton Surgeries as and when required.   Post holders must have appropriate qualifications to fulfil the duties of their role. 
 
Job Description 
 
	Reporting to
	The Nurse Manager 

	Responsible to
	The Partners 

	Location 
	Staff members are expected to work across all three sites as the needs of the service require. Cringleford NR4 6TA, Hethersett NR9 3AB, Mulbarton, NR14 8JG 

	Qualifications 
	Nurse Associate qualification 
NMC registration 
Fulfil the NMC post-registration education and practice requirements 
Evidence of a portfolio that shows that they are educationally active and have done the required updates in all areas of competency 



 
The Nursing Associate will work as part of the General Practice Nursing Team to provide high-quality, patient-centred care. The post holder will support the delivery of nursing services to the practice population, working within their scope of practice and competencies under the direction of registered nurses and the wider multidisciplinary team.
The Nursing Associate will contribute to health promotion, chronic disease management, preventative care, and treatment room services while ensuring patients receive safe, effective, and compassionate care.
 
Clinical  Duties
· Undertake clinical procedures within competence and training, including:
· Blood pressure monitoring
· Venepuncture
· ECGs
· Urinalysis
· Wound care and dressing changes
· Removal of sutures and clips
· Simple dressings
· Ear irrigation (where trained and competent)
· NHS Health Checks
· Height, weight and BMI measurements
· Support the management of patients with long-term conditions, including:
· Diabetes
· Asthma
· COPD
· Hypertension
· Administer vaccinations and immunisations where appropriately trained and authorised.
· Assist with screening and recall programmes.
· Support infection prevention and control procedures.
· Recognise and respond appropriately to signs of deterioration or safeguarding concerns.
 Health Promotion and Prevention
· Provide health promotion advice and lifestyle counselling.
· Support smoking cessation initiatives.
· Promote healthy lifestyles and wellbeing.
· Encourage uptake of national screening and vaccination programmes.
· Support patients in self-management of long-term conditions.
Team Working
· Work collaboratively with GPs, Nurses, Healthcare Assistants, Pharmacists, Social Prescribers and the wider multidisciplinary team.
· Participate in team meetings and clinical supervision.
· Support the training and development of other staff where appropriate.
· Foster positive working relationships throughout the practice.
Professional Responsibilities
· Maintain registration with the Nursing and Midwifery Council (NMC).
· Practice in accordance with the NMC Code.
· Work within the Nursing Associate scope of practice and competency framework.
· Participate in annual appraisal and personal development.
· Undertake mandatory and statutory training.
· Maintain professional knowledge and skills through continuing professional development (CPD).
Safeguarding
· Adhere to practice safeguarding policies and procedures.
· Recognise and report safeguarding concerns affecting children and adults.
· Complete safeguarding training appropriate to their rol
Record keeping and audit 

· Clinical audit of clinical responsibilities 
· Keep comprehensive records concerning your duties. 
· Record and update patient data. 
· Record data for audit. 
Health and Safety
· Follow all health and safety policies and procedures.
· Adhere to infection prevention and control requirements.
· Report incidents, accidents and near misses in accordance with practice procedures.
Confidentialilty
· While seeking treatment, patients entrust us with, or allow us to gather, sensitive information in relation to their health and other matters.  They do so in confidence and have the right to expect that staff will respect their privacy and act appropriately. 

· In the performance of the duties outlined in this Job Description, the post-holder may have access to confidential information relating to patients and their carers, practice staff and other healthcare workers.  They may also have access to information relating to the practice as a business organisation.   All such information from any source is to be regarded as strictly confidential. 

· Information relating to patients, colleagues, other healthcare workers or the business of the practice may only be divulged to authorised persons in accordance with the practice policies and procedures relating to confidentiality and the protection of personal and sensitive data. 


The Humbleyard Practice employs a no smoking policy throughout all of its premises. Practice Nurses to maintain their protection against Hepatitis B and C infection and comply with Practice Health and Safety directives.


This job description is intended as a guide to the range of duties to be employed and should not be seen as a definite specification.  Both employer and employee have a mutual obligation to modify the description as and when changes in the work situation occur. 


	 
	

	 
	

	
	

	
	

	
	

	

	



